[image: image1.png]. Hampshire

Serwces

HIAS SCHOOL IMPROVEMENT




SUPPORT NOTES: 
Revised Simple Primary Curriculum Assessment Tracker v2 2019
This tracking system has been set up to support Hampshire’s Primary Assessment Model (HAM) in schools. It is intended to provide a starting point for schools, and therefore will not necessarily provide all of the functionality schools will need in the long term. There is a SIMS assessment module that will enable more functionality but is built with the same principles in mind. It is intended that schools will have one of these tracking documents for each year group but if schools need to look at classes separately, they will need to create one tracker per class. This version has limited functionality which makes it straightforward to use. 

We still recommend the spacing and frequency of the milestones for collecting data. Although this exceeds the workload recommendation of up to 3 per year, we believe the relatively light workload and the strategic use of the data sets to inform provision changes makes this model an effective use of time. However, this is for each school to determine. If you choose not to use one of more of the milestone assessments, there is no detrimental effect to the tracking over the year. It will just be blank.  
If you have suggestions for improvements and future development these can be sent to eric.halton@hants.gov.uk
Revisions to guidance to support v2 onwards are in blue text.
Data entry

Data must be entered into the ‘data Input’ sheet only. This forms the database for the system. The other sheets are the reports which draw the data from the ‘data Input’ sheet.
· The ‘data Input’ sheet has been protected so there is only access to the cells where you need to enter pupil’s data.

· First enter the correct year group in the cell on the top left.

· The name and the class columns are free text, so anything can be entered into these cells. The numbers down the left hand side are automatically added with a pupil’s name.

· The DOB must be entered as a date or it will not be accepted. This must be completed. 
Copy and paste from other databases sometimes results in “text” rather than “date” format which causes errors.
· There is a date of entry field that records pupils who start the year after the normal entry date. This ensures that the correct cohort size is used to calculate % at different points of the year. The final valid date for inclusion in each milestone report is the end of the month (e.g. November, February, April and July)

· In the Gender, FSM, LA, SEN and other characteristic columns only certain entries are valid; you can see these in a drop down menu when you click on a cell in those columns. You can either select from the drop down menu or type in the cells (as long as you enter a valid entry). These must be entered or a pupil may appear in the wrong group when reporting.
· The summative results of the baseline assessment from the end of the previous year can be entered into this tracker. Only certain entries are valid; these are in the drop down menu when you click on a cell in those columns. 
· When using the ‘Primary Curriculum Assessment Tracker v2’ you can then enter the appropriate outcome for each domain at each milestone point. Again, only certain entries are valid and these are in the drop-down menu when you click on a cell in those columns.
Producing Reports 
The data which has been recorded in the ‘data Input’ sheet is accessed through the other sheets in the form of reports, these present the data in a readable format. 
· The ‘pupil report’ sheets enable you to see a single page summary for each child. In both systems you can select the child’s name from the drop down menu and in the ‘Tracker’ you can select the appropriate assessment date at the top from a drop down menu.
· The subject ‘Subject reports’ are automatically produced. The ‘Subject reports’ in the ‘Tracker’ require the selection of the appropriate assessment date from the drop down menu at the top. There is a new combined RWM attainment report to record proportions of children with achievement in all subjects.
· Reports can be printed as they are viewed. To save the reports or send them electronically we suggest saving as file type “PDF” under the appropriate pupil, class or year group name. This will only save the visible report as you will not necessarily want to send the entire database to colleagues
Producing Reports
The calculation of summative information on the pupil and subject reports follows a number of rules and these have been amended in light of feedback:
· The use of “close to” is to signifiy that accelerated achievement will lead to that aspect being securely on track by the next assessment milestone. It is therefore legitimate to include it in the intial calculations of the total proportion of children who are “on track to reach Secure ARE by the end of the year. There are two exceptions:
· In year 2 and year 6 the timimg of statutory assessments means that children should have caught up earlier in the year. Therefore “close to” is NOT counted in summative on track calculations from the April milestone onwards.

· For all years, children are expected to have caught up by the End of Year and so “close to” in NOT included in on track % at that point.


Reviewing Progress
The change in proportions of children that are “on track to secure ARE” or “on track to exceed ARE” over the year are a valid cohort valid measure.

There are a number of ways that this progress could be viewed:

Keep up – ensuring that the proportion of children on track remain on track between milestones is a measure that the curriculum is being learned at an appropriate level of fluency, independence and application. This becomes more demainding as the year progresses. Therefore, for instance, 85% of pupils remaining on track could be a marker for significant progress, even though the % remains the same (but high)
Catch up – where the % of children on track is lower, then raising the proportion of children who are on track represents additional children who are making more than expected progress. Catch up could also be indicated by the number of domains that are on track (recorded on the pupil  reports) even where the summative judgement is “Below” or “Close to”. These children are narrowing the gap between themselves and their peers.
Stretching – where children who are on track accerelate and are now on track to exceed ARE
Schools wishing to analyse this data in more detail are encouraged to use SIMS version or explore other commercial software solutions or create their own bespoke analyses drawing on this data.
Eric Halton, County Education Manager (Primary and Early Years)
